St Stephen in Brannel Parish Council

Minutes of the Ordinary Meeting of St Stephen in Brannel Parish Council
Human Resources Committee held in the Brannel Room, St Stephen
on Wednesday 10 April 2024 starting at 7.00pm.

Present:
Clir Julie Broad (Vice Chairman), Clir Keith Truscott (Chairman), Clir David Simpson (Substitute)
and ClIr Paul Wadley.

In attendance:
Linda Ranger — Clerk & RFO.

Clir Keith Truscott welcomed everyone to the meeting. He ran through housekeeping procedures.

HR21/24 Apologies for Absence:

It was

RESOLVED to note apologies from ClIr Richard Parker.

Proposed by CliIr Keith Truscott and seconded by Clir David Simpson. All voted in favour.

HR22/24 Declarations of Interest:
a) There were no declarations of pecuniary interests.
b) There were no declarations of non-registerable interests.
c) There were no dispensation requests.
d) There were no declarations of gifts or hospitality.

HR23/24 Public Participation:
There were no members of the public present and no questions had been received.

HR24/24 Previous Committee Meeting Minutes:
The Clerk highlighted that the minutes of the meeting held on 19" March did not display page
numbers as was required under the Local Government Act 1972 Sch 12 para 41 (2).

It was
RESOLVED to adopt

the minutes of the HR committee meeting held on Wednesday 24" January 2024 as a true and
accurate record;

the minutes of the extra ordinary HR committee meeting held on Wednesday 13" March 2024 as
a true and accurate record;

the minutes of the extra ordinary HR committee meeting held on Tuesday 19" March 2024 as a
true and accurate record with the addition of 07/24 and 08/24 as the page numbers.

Proposed by ClIr David Simpson and seconded by Clir Jullie Broad. All voted in favour.
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The Chairman added the page numbers and duly signed the minutes.

HR25/24 Clerk’s Report:
The Clerk had nothing to report.

HR26/24 Parish Councillor’s Reports:

Clir Julie Broad reported that the community larder was short on supplies and asked if the council
could help in any way. The Clerk suggested the organisation applying for grants.

Clir Paul Wadley spoke on the Lions Message in a Bottle scheme. It was advised that the matter
be taken to Full Council for discussion.

Clir David Simpson reported that his application to the Planning Partnership had been accepted
and at the first meeting he had been assigned to the CIL committee.

HR27/24 Employment Policy & Procedure Review:
It was
RESOLVED to recommend to Full Council that the following policies be adopted as agreed -

Annual Leave
Bereavement/Compassionate Leave
Equal Opportunities

Flexible Working Policy

Health & Safety General Policy Statement
Maternity Leave

Paternity Policy

Shared Parental Leave

Uniform

Proposed by CliIr Julie Broad and seconded by ClIr Paul Wadley. All voted in favour.
Action: Clerk

HR28/24 Covid Review:

The Council’s current position was that staff who tested positive for Covid were asked to remain
off work until they had received 2 negative tests and to work from home if possible. There are
currently no Government covid restrictions in the UK and the NHS advice has not been updated
since March 2023. It was

RESOLVED that the current arrangements remain in place.

Proposed by CliIr Keith Truscott and seconded by Clir David Simpson. All voted in favour.
Action: Clerk

HR29/24 Health & Safety Update:
The updated executive summary from Peninsula was received.

The results from the noise survey were received.

The Clerk reported that the results from the radon testing were still awaited from the testing
company.
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The report from the Health & Safety Audit Panel was received and it was
RESOLVED that no further action was required at this time.
Proposed by CliIr Keith Truscott and seconded by Clir Julie Broad. All voted in favour.

HR30/24 Strategy Plan Review:

It was

RESOLVED to recommend to Full Council that the document did not require amendment.
Proposed by CliIr Keith Truscott and seconded by Clir Julie Broad. All voted in favour.
Action: Clerk

HR31/24 Committee Terms of Reference:

It was

RESOLVED to recommend to Full Council that the amended terms of reference be adopted as
presented..

Proposed by CliIr Julie Broad and seconded by CliIr Keith Truscott. All voted in favour.

Action: Clerk

HR32/23 Confidential Matter(s):

It was

RESOLVED that under the Public Bodies (Admission to Meetings) Act 1960, the public,
representatives of the press and broadcast media and non-committee members be excluded from
the meeting during the consideration of the following items of business as publicity would be
prejudicial to the public interest because of the confidential nature of the following business to be
transacted.

Proposed by CliIr Julie Broad and seconded by ClIr Keith Truscott. All voted in favour.

The recording stopped.

The Clerk circulated the holiday, sickness, and lieu time report. It was
RESOLVED that no further action was required at this time.
Proposed by CliIr Julie Broad and seconded by CliIr Keith Truscott. All voted in favour.

The details of an appraisal that had been conducted out of the schedule had been circulated.
It was

RESOLVED to recommend that the staff member be given a one increment increase from 15t
April 2024.

Proposed by CliIr Julie Broad and seconded by ClIr David Simpson. All voted in favour.
Action: Clerk

The Occupational Health report for a staff member was received. It was
RESOLVED that no further action was required at this time.
Proposed by CliIr Julie Broad and seconded by CliIr Keith Truscott. All voted in favour.

The Occupation Health report for a staff member was received. It was
RESOLVED that the Clerk take the action as discussed.

Proposed by Clir Paul Wadley and seconded by Clir David SImpson. All voted in favour.
Action: Clerk
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It was

RESOLVED that the Clerk complete the job evaluation form and that it be checked/counter signed

by CllIr Julie Broad and ClIr Paul Wadley prior to being sent to SW Councils.

Proposed by CliIr Keith Truscott and seconded by Clir David Simpson. All voted in favour.
Action: Clerk, Clir Julie Broad and Clir Paul Wadley

The Clerk left the meeting at 20.05.

The members of the staffing member panel gave an update on a staff grievance. It was
RESOLVED that a further update be given after the meeting with the member of staff.
Proposed by CliIr Keith Truscott and seconded by Clir David Simpson. All voted in favour.
Action: Staffing Member Panel

Clir Julie Broad gave an update on the complaint received from Clir Kim Wonnacott. It was
RESOLVED to note that an update from SW Councils was still awaited.

Proposed by ClIr Paul Wadley and seconded by Clir David Simpson. All voted in favour.
Action: Clir Julie Broad

The meeting ended at 20.35

Signed as a true and accurate record -

Chairman ... et erannns

Date

RECOMMENDATIONS:

HR27/24 Employment Policy & Procedure Review:
That the following policies be adopted as agreed -

Annual Leave
Bereavement/Compassionate Leave
Equal Opportunities

Flexible Working Policy

Health & Safety General Policy Statement
Maternity Leave

Paternity Policy

Shared Parental Leave

Uniform

HR30/24 Strategy Plan Review:
That HR matters covered in the document did not require amendment.
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HR31/24 Committee Terms of Reference:
That the amended terms of reference be adopted as presented.

HR32/23 Confidential Matter(s):
That the staff member be given a one increment increase from 15t April 2024.
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