
 
 
 

St Stephen in Brannel Parish Council 
 
 

Chairman’s initials: 
 

Minutes of the Ordinary Meeting of St Stephen in Brannel Parish Council 
held in the Brannel Room, 22 Fore Street, St Stephen 

on Wednesday 3rd April 2024 starting at 7.00pm. 
 
Present:  
Cllr Anne Barnes, Cllr Mike Berryman, Cllr Andrew MacCreadie, Cllr David Simpson, Cllr Keith 
Truscott, Cllr Paul Wadley, Cllr Keith Wonnacott MBE (Vice Chairman) and Cllr Kim Wonnacott. 
 
In attendance:   
Linda Ranger – Clerk, Mel Killeen – Admin Assistant and Cornwall Councillor Peter Guest.  
 
Cllr Keith Wonnacott MBE welcomed everyone to the meeting. He ran through housekeeping 
procedures and advised everyone present that if they intended to participate in the meeting, they 
could be recorded, photographed, filmed, or otherwise reported about. Members were advised 
that the meeting was being live streamed to Facebook.  
 
FPC66/24 Apologies: 
It was  
RESOLVED to note apologies from Cllr Julie Broad, Cllr David Coles, Cllr James Kent, and Cllr 
Richard Parker. 
Proposed by Cllr David Simpson. Seconded by Cllr Keith Truscott. All voted in favour. 
 
FPC67/24 Declarations of Interest:  

a) There were no declarations of pecuniary interests as declared on the register of interests.  
b) Cllr Keith Wonnacott MBE and Cllr Kim Wonnacott declared non-registerable interests in 

agenda item 7 – HR committee minutes. 
c) There were no dispensation requests.  
d) There were no declarations of any gifts or hospitality received. 

 
FPC68/24 Co-option: 
It was  
RESOLVED to co-opt Anne Barnes onto the parish council in St Stephen ward.  
Proposed by Cllr Andrew MacCreadie. Seconded by Cllr Keith Truscott. All voted in favour. 
Action: Clerk  
 
FPC69/24 Declaration of Acceptance of Office: 
Cllr Anne Barnes signed the Declaration of Acceptance of Office which was witnessed by the 
Clerk as Proper Officer.  
  
FPC70/24 Public Participation: 
None.  
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FPC71/24 Full Council Meeting Minutes: 
It was 
RESOLVED that the minutes of the meeting held on Wednesday 6th March 2024 be adopted 
and signed as a true and accurate record.  
Proposed by David Simpson. Seconded by Cllr Paul Wadley. All voted in favour. 
 
The presiding Chairman duly signed the minutes.        
 
Cllr Keith Wonnacott MBE and Cllr Kim Wonnacott left the meeting at 19:08. 
 
It was  
RESOLVED to appoint Cllr Keith Truscott as Chairman. 
Proposed by Cllr Andrew MacCreadie. Seconded by Cllr Paul Wadley. All voted in favour. 
  
FPC72/24 Committee Meeting Minutes: 
The minutes of the extra ordinary Human Resources committee meeting held on 13th March 
2024 were received. There were no recommendations therein.  
 
The minutes of the extra ordinary Human Resources committee meeting held on 19th March 
2024 were received. There were no recommendations therein.  
 
Cllr Keith Wonnacott MBE and Cllr Kim Wonnacott returned the meeting at 19:09. Cllr Keith 
Wonnacott MBE retook the role of Chairman. 
 
The minutes of the Planning & Licencing committee meeting held on 20th March 2024 were 
received. It was  
RESOLVED to approve the following recommendations –  
 
P13/24 Strategy Plan Review:  
That no further action was required at this time.  
 
P14/24 Committee Terms of Reference 2024/25:  
That the Terms of Reference be amended as presented.  
 
P16/24 Cornwall Planning Partnership:  
To endorse the application received from Cllr David Simpson for the aforementioned and that 
the decision be ratified at the next Full Council meeting. 
 
Proposed by Cllr Kim Wonnacott. Seconded by Cllr Mike Berryman. All voted in favour. 
Action: Clerk  
 
The minutes of the Finance & Policy committee meeting held on 27th March 2024 were 
received. It was  
RESOLVED to approve the following recommendations –  
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F&P11/24 Review of the Internal Control System:  
That the recommendations be accepted, namely -  
• Financial Risk Assessment – no further action is required.  
• Effectiveness of the Internal Audit System – that the amended Internal Control Checklist  

be updated as presented.  
• Internal Audit Plan – that the Internal Audit Plan be updated and adopted as presented.  
 
F&P16/24 Policies & Procedures:  
That the following policy be adopted as presented -  
Debt Collection Policy  
 
F&P18/24 Virement of Funds Report:  
That the movements be made as presented.  
 
F&P19/24 Strategy Plan Review:  
That no amendments were required.  
 
F&P20/24 Committee Terms of Reference:  
That the terms of reference be updated as presented. 
 
Proposed by Cllr David Simpson. Seconded by Cllr Keith Wonnacott MBE. All voted in favour. 
Action: Clerk  
 
FPC73/24 Neighbourhood Development Plan (NDP): 
Cllr Kim Wonnacott gave a verbal update advising that the draft examiner report had been 
received and considered by the steering group so that a response could be sent. The final 
examination report was now awaited so that the NDP could be updated with the modifications 
before being returned to Cornwall Council. Cornwall Council would check that the modifications 
had been made prior to the NDP going through a committee process to approve sending it to 
referendum, this would take approx. 6 weeks. Once the NDP was approved to move forward, 
the elections team would organise the referendum – this would take a couple of weeks in 
addition to the 28-days’ notice of the referendum being given.  
 
FPC74/24 Clerk’s Report: 
A report had been circulated prior to the meeting that advised of the following –  
 
FPC62/24 Slow Down Children Crossing Signage: 
Contact had been made with Cornwall Council Highways regarding the signage. The next step 
is to meet with Whitemoor Academy. Please can any Member interested working on this project 
let the Clerk know. 
 
FPC63/24 St Dennis and Nanpean Community Trust: 
A response had been sent to the Trust and a copy of the letter was attached to the report. 
 
The office will be closed on Friday 19th April 2024 due to staff undertaking IOSH training 
however emails and voicemails will still be picked up.  
 
Communications from BOO, the external auditor, has been received and the RFO is now 
working on year-end accounts and other related information.  
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FPC75/24 Parish Councillor Reports:  
Cllr Mike Berryman advised that he had attended the Easter Egg Hunt at St Stephen Recreation 
Ground.  
Cllr Kim Wonnacott gave feedback on a Tregargus Trust bingo event that she had attended. 
 
FPC76/24 Cornwall Councillor Reports: 
Reports had been circulated prior to the meeting and there were no questions from Members on 
the content.  
Cornwall Cllr Peter Guest invited members to the opening of the new indoor skate park in 
Roche on Saturday 5th April 2024.  
 
FPC77/24 Financial Matters: 
It was  
RESOLVED to approve the following expenditure –  

Payee Item Method   Net    VAT    Total   
Payments for ratification: 
Adobe Subscription DC 

  
 £    19.97  

Amazon Pin boards x 5 DC  £  54.10   £    10.85   £    64.95  
Lloyds  Petty Cash (March)  DC 

  
 £    27.85  

Amazon Anti-Glare screen x 4  DC 
  

 £  215.91  
Empire Medals D-Day pin badges  DC 

  
 £  314.95  

Café Pause Training lunch x 17  DC 
  

 £  141.75  
Facebook Promote Post DC 

  
 £    10.12  

Concord Copy charges (Jan to 
Feb) 

DD  £  67.14   £    13.43   £    80.57  

SSE Electric - car park (Feb) DD  £  32.57   £      1.63   £    34.20  
SSE Electric - car park 

(March) 
DD  £  30.46   £      1.52   £    31.98  

NEST  Pension payment 
(March) 

DD 
  

 £1,642.43  

Various  Salaries (March) DD 
  

£16,856.24  
Concorde  Copy charge  DD  £  76.32   £    15.27   £      91.59  
Kev Ciano  Nanpean Car Park 

Works  
EP  £7,221.20  £1,444.24   £ 8,665.44  

Plan Support  NDP Consultant  EP  
  

 £ 1,050.00  
Treviscoe Institute & CC CBF Grant  EP  

  
 £ 5,492.40  

Foxhole Village Green  CBF Grant  EP  
  

 £ 5,600.00  
Whitemoor Methodist 
Church  

CBF Grant  EP  
  

 £ 6,120.00  

St Stephen Community 
Centre  

CBF Grant  EP  
  

 £ 5,000.00  

Coombe Community 
Trust - Hall  

Grant  EP  
  

 £ 1,000.00  

Coombe Community 
Trust - PFA  

Grant  EP  
  

 £ 1,000.00  

Lanjeth PFA  Grant  EP  
  

 £ 1,000.00  
Whitemoor Rec Ground  Grant  EP  

  
 £ 1,000.00  

Unity  Service charge  EP  
  

 £      18.00  
Total 

  
£7,481.79  £1,486.94  £55,478.35  
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Items needing approval: 
     

British Gas Lite 
     

British Gas Lite Electric Brannel Room 
(March) 

DD  £  102.44   £      5.12   £    107.56  

British Gas Lite Electric N Cemetery 
(March) 

DD  £    18.59   £      0.93   £      19.52  

Cornwall Council Electric SS Cemetery 
(March) 

DD  £  153.06   £      7.65   £    160.71  

Cornwall ALC  Business rates (April) DD 
  

 £    563.27  
AQM  CALC & NALC 

subscription  
EP  £2,065.44   £  324.72   £ 2,390.16  

Alliance SW Tool Hire Quarterly report  EP  £1,700.00   £  340.00   £ 2,040.00  
Alliance SW Tool Hire Fence panel hire  EP   £    99.64   £    19.93   £    119.57  
Alliance SW Tool Hire Mini digger hire  EP   £  715.00   £  143.00   £    858.00  
Duchy Cemeterys Site toilet  EP   £    94.50   £    18.90   £    113.40  
Duchy Cemeterys Mini digger hire  EP  

  
 £    210.00  

Britannia Lanes Mini digger hire  EP  
  

 £    310.00  
Total  Confidential data 

disposal  
EP   £    38.57   £      7.71   £      46.28  

 
  

£4,987.24   £  867.96   £ 6,938.47  
It was  
RESOLVED to note the following income during March 2024 – 
 
Payee Item  Total   
Lloyds  Interest   £      44.10  
CCLA Dividend reinvestment  

 

Various  Rent   £    784.00  
Various Burial fees   £ 8,839.00  
Various Brannel Room hire   £    432.00  
Various  Allotment deposit  £      38.00  
Total  

 
£10,099.10  

 
It was  
RESOLVED to retrospectively approve the transfer of £25,000 from the Lloyds Business 
account to the Lloyds Current Account. To retrospectively approve the transfer of £30,000 from 
the Unity Account to the Lloyds Business account and then to the Lloyds Current Account. 
 
The Clerk asked if a further transfer should be made from the Unity account to pay the invoices 
the following day or to wait and pay after the precept had been received. The Clerk was 
instructed to move the funds required until receipt of the precept.  
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It was 
RESOLVED to note the following March 2024 bank account balances – 
 
Lloyds Treasurer  £    6,004.17  
Lloyds Business  £    6,231.99  
Petty Cash   £       150.00  
Unity   £  64,603.40  
CCLA No statement 

received  
  

Proposed by Cllr Keith Wonnacott MBE. Seconded by Cllr David Simpson. All voted in favour. 
Action: Clerk  
 
FPC78/24 Correspondence:  
Correspondence received up to 31 March 2024 
 
Post:  

1. SLCC: The Clerk Magazine  
 
E-Mail: (All previously circulated) 

1. SLCC1: News bulletins – dated March 2024 
2. NALC2: Bulletins – dated March 2024 
3. Cornwall Council: Town & Parish Council newsletter – dated March 2024 
4. NALC: Weekly updates - dated March 2024 
5. South West Councils: Employment update bulletins – dated March 2024 
6. Cornwall Council: Weekly planning reports – dated March 2024 
7. South West Councils: Associate newsletter – dated March 2024 
8. Parish Online: Newsletter – dated March 2024 
9. Living Wage Foundation: Newsletter – March 2024 
10. Cornwall Council: Town & Parish Council Newsletter – dated March 2024  
11. NACO3: Newsletter – dated March 2024 
12. Cllr Peter Guest: Mid Cornwall New Waste Service Education and Engagement Briefing  
13. CALC: Cornwall & Isles of Scilly Climate Commission: Call for Commissioners 
14. Cllr Peter Guest: Time2Move Holiday Programme Goes Lives for Easter 2024 
15. Cllr Peter Guest: First-of-its-kind resource helps victims through the criminal justice 

process. 
16. CALC: NALC Legal update  
17. Cornwall Council: Neighbourhood planning newsletter 
18. Cornwall Council: 20mph China Clay meetings update.  
19. Trisha Hewitt Communications: Trelion Solar Farm additional information  
20. Cornwall Council: Affordable Housing newsletter  
21. Cornwall Council: 2024 refresh of the Cornwall Planning Partnership  
22. Cornwall Garden Society: Spring Flower Show 2024 
23. Cllr Mike McLening: Update on Publicity for Planning Applications 
24. CALC: Safer Cornwall Newsletter 
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Chairman’s initials:  

25. Devon & Cornwall Police: Spring newsletter 
26. AQM: Air Quality monitoring report  
27. Cllr Peter Guest: RCHT – Non-Executive Recruitment  
28. Cllr Peter Guest: Residents Season Ticket – Car Parks  
29. NHS Cornwall & Isles of Scilly: Cornwall Together: March 2024 
30. Cllr Peter Guest: Revised dates for Traffic Management St Austell to A30 Link Road 

 
(not circulated – available by request)  
 

31. Chairman of Cornwall Waste Forum St Dennis Branch: Daily updates on various matters 
– dated March 2024 

32. ICCM4: Guidance updates – dated March 2024 
33. HMRC5: Support bulletins – dated March 2024 
34. Volunteer Cornwall: Various including newsletter - dated March 2024 
35. Breathe HR: Updates on various HR matters – dated March 2024 
36. ICCM: Training courses available  
37. ICCM: Job opportunities 
38. SLCC: Daily Digest - dated March 2024 
39. International Institute of Municipal Clerks: E Briefings – dated March 2024 
40. NCVO6: Monthly Bulletin – dated March 2024 
41. ICCM: Member Newsletter – dated March 2024 
42. Peninsula: HR updates  
43. Bright HR: Blog updates  
44. MOP: Request for reading books  
45. Zurich: February update  
46. Resident: Query on site at land adj to Beacon Rd, Foxhole  
47. ICCM: The Journal magazine  
48. Harbour Housing: Local event information request  
49. Cllr Mike McLening: Resident query on council tax element and wage increase  
50. Clerk: Staffing committee query  
51. Harbour Housing: Litter pick information  
52. Clerk: GDPR audit query  
53. Resident: Education grant query  
54. Clerk: Defibrillator query  
55. BDO LLP – Council Audit information  
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Invitations: (All previously circulated) 
1. NALC: Various webinars and training opportunities on various dates 
2. CALC: CALC training bulletin – Various dates  
3. HMRC: Webinars – Various dates  
4. Suez: Building a waste-wise society: Effective ways to communicate waste prevention to 

the public webinar – 8th March 2024 @ Online  
5. Carland Action Group: Public meeting re solar farm applications – 12th March 2024 @ St 

Erme Community Centre  
6. ICCM: Networking day – 12th April 2024 @ London  
7. Cormac: Workshop sessions – various dates and locations  
8. Cornwall Council: Climate Change training – various dates @ online  

 
Consultations:  

1. Martyn's Law - Terrorism (Protection of Premises) Bill (Response due 18th March so 
circulated to all) 

 
The Clerk drew Members attention to the email from Cornwall Cllr Mike McLening that advised 
Cornwall Council, as the Local Planning Authority, would no longer send out neighbour 
notification letters for planning applications unless they were householder applications. They 
would still publish: 

• application details online 
• site notices for applications 
• press notices, where required by law. 

Members discussed how the information could continue to be shared with residents. The Clerk 
said she would consult with the Deputy Clerk when updating the social media policy to see if 
individual applications could be advertised on social media as well as the Council website. 

FPC79/24 Consultations: 
a) None  
b) None  

 
FPC80/24 Short Stay Car Park, Nanpean: 
It was  
RESOLVED that the Clerk obtain quotes from approved contractors to install a new connection 
to the SW Water main pipe; that the estimate for £4,200 to re-tarmac the carpark be accepted, 
that the monies for work undertaken to date be taken from Community Infrastructure Levy Ear 
Marked Reserves and that the Clerk investigate any funding available towards the new 
connection. Any extra expenditure would be taken from General Reserves.  
 
Proposed by Cllr Keith Truscott. Seconded by Cllr Keith Wonnacott MBE. All voted in favour. 
Action: Clerk  
 
The meeting ended at 19:42. 
 
Signed as a true and accurate record –  
 
Chairman  ………………………………….…..  
 
Date   …………………………………..….        39/24  


