
   St Stephen in Brannel Parish Council 
 

E-mail: clerk@ststepheninbrannel-pc.gov.uk 
www.ststepheninbrannel-pc.gov.uk 

Office 2, Brannel Room 
22 Fore Street, St Stephen 

St Austell, PL26 7NN 
Tel: 01726 823003 

 

 

 
3 April 2024 
 
To all Members of St Stephen in Brannel Parish Council 
  
Dear Human Resources Committee Members, 
 
You are hereby summoned to an ordinary meeting of St Stephen in Brannel Parish Council 
Human Resources Committee to be held in the Brannel Room, 22 Fore Street, St Stephen on 
Wednesday 10th April 2024 at 7pm for the purpose of transacting the business stated in the 
agenda below. 
 
Yours faithfully,   
LCRanger  
Linda Ranger PSLCC, FdA (Comm Gov) 
Clerk & Responsible Finance Officer  
 
Note: St Stephen in Brannel Parish Council have signed the Civility & Respect Pledge agreeing 
that there is no place for bullying, harassment, and intimidation within the sector therefore it is 
committed to standing up to poor behaviour to support civil and respectful conduct. All meetings 
will be managed with this Pledge in mind. 
 
Members of the Press & Public are invited to attend under the Public Bodies (Admission to 
Meetings) Act 1960. 
 
Under the Openness of Local Government Bodies Regulations 2014, any members of the public 
or press are allowed to take photographs, film and audio record the proceedings and report on all 
public sections of the meeting. 
 
Under the Local Government Act (LGA) 1972 Sch 12 10(2)(b), Council is unable to make any 
decision on matters not listed within the agenda. 
 
Under the Local Government Act (LGA) 1972 s101, supported by Regina V Secretary of State for 
the Environment ex parte London Borough of Hillingdon 1986 case law, no one councillor can 
make a decision on behalf of the Council. 
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AGENDA 
 

1. Apologies for Absence 
To receive apologies for absence and note apologies not received.  

2. Declarations of Interest 
a) Pecuniary Interests: To receive any Declarations of Pecuniary Interests as 

declared on the Register of Interests.  
b) Non-registerable Interests: To receive Declarations of Non-registerable Interests. 
c) Dispensations: The Clerk will consider and report on any requests for dispensation 

in line with the Council’s Code of Conduct. 
d) Gifts & Hospitality: To declare any gifts or hospitality in line with the Council’s 

Code of Conduct. 
3. Public Participation1  

To hear from members of the public who wish to make representations, answer 
questions and give evidence in respect of the business on the agenda. A question shall 
not require a response at the meeting nor start a debate on the question. The chairman 
of the meeting may direct that a written or oral response be given. 

4. Previous Committee Meeting Minutes 
To receive and resolve to adopt the minutes of the HR committee meeting held on 
Wednesday 24th January 2024 to allow the presiding Chairman to duly sign.  
To receive and resolve to adopt the minutes of the extra ordinary HR committee meeting 
held on Wednesday 13th March 2024 to allow the presiding Chairman to duly sign. 
To receive and resolve to adopt the minutes of the extra ordinary HR committee meeting 
held on Tuesday 19th March 2024 to allow the presiding Chairman to duly sign.  

5. Clerk's Report 
 To receive a verbal report from the Clerk on any matters arising from previous minutes, 
 meetings attended by officers and future dates for the diary. For information only. 

6. Parish Councillor’s Reports 
To include an update on any meetings attended by Members as representatives of the 
Parish Council and future dates for the diary. For information only. 

7. Employment Policy & Procedure Review  
To review the following policies and procedures and resolve recommendations to Full 
Council –  
Annual Leave 
Bereavement/Compassionate Leave  
Equal Opportunities  
Flexible Working Policy  
Health & Safety General Policy Statement  
Maternity Leave  
Paternity Policy  
Shared Parental Leave  
Uniform  

8. Covid review  
To review the current arrangements for staff members who test positive for Covid and to 
resolve action required.  
 

 
1  Standing Order 3f: Total time allowed will be 15 minutes (limit of 5 minutes per person) which 
may be varied at the discretion of the Chairman. 
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9. Health & Safety  
To receive an update on the executive summary. 
To receive the results from the noise survey and to resolve any action required.  
To receive the results from the radon testing and to resolve any action required. 
To receive the report from the Health & Safety Audit panel and to resolve any action 
required. 

10. Strategy Plan Review  
To review the items within the strategy plan under the committees remit and to resolve a 
recommendation to Full Council  

11. Committee Terms of Reference 2024/25 
To review the terms of reference for 2024/25 and resolve a recommendation to Full 
Council.  

12. Confidential Matter(s)  
To resolve that under the Public Bodies (Admission to Meetings) Act 1960, the public and 
representatives of the press and broadcast media be excluded from the meeting, and that 
the live streaming and any recording cease, during the consideration of the following 
item(s) of business as publicity would be prejudicial to the public interest because of the 
confidential nature of the business to be transacted - 

Staffing Matters including -  
Holiday, sickness and TOIL report 
Clerks confidential report 
Occupational health update 
Job evaluation update   
Grievance panel update 
Complaint update  

 
Committee Members: 
Cllr Julie Broad (Vice Chairman) 
Cllr Andrew MacCreadie  
Cllr Richard Parker 
Cllr Keith Truscott (Chairman) 
Cllr Paul Wadley  
Vacancy x 2 
 
Substitutes: 
Cllr David Coles  
Cllr David Simpson  


	To all Members of St Stephen in Brannel Parish Council

